
West Virginia State University 
Yellow Jackets 

DIRECTIONS AFTER VISIT 
Give completed form, copy of prospect letter, and receipts to the Athletic 

Department Secretary for processing. 

 

Athletic Department Official Visit Form 
 
 
_______________________________________________________________________________ 
Name                    DOB         HOMETOWN/STATE     School/City/State 
 

1) An official visit is when WVSU Athletic Department pays for any travel 
or lodging or provides a student host or a special parking space for a 
prospect.  

2) All recruits need to have a transcript on file in WVSU Admissions office 
or in Compliance Office prior to the visit or applied with NCAA 
Eligibility Center. Faxes and hand delivery are permissible. 

3) An official visit can only last 48 hours. The 48 hours starts once the 
prospect gets to campus. 

4) WV STATE must issue a letter to the prospect informing the prospect of 
various NCAA Regulations. This letter can be hand delivered. Preferably, 
it should be sent through the mail, faxed or e-mailed. 

5) Coaches are to notify the Compliance Director as soon as possible of 
official visits, so the compliance office can have the necessary 
paperwork processed. 

 
COACHES SECTION: Answer the following questions, give prospect an official visit letter, and 
return to the Compliance Office once visit is complete. 
 

1) You must add the student to your NCAA Eligibility Center Web Site. 
Student cannot come on official visit unless they are added to the 
web site. 

 
2) The recruits listed above are coming for an Official visit on the 

following date(s) ______/______/_______ until ______/_______/____ 
 

3) The recruit will be on campus from approximately _____ A.M./P.M. 
until _____ A.M./P.M. 

 
4) Are the recruits will be put through a tryout per 13.12.2.1 on page 

97        YES ____ NO ____ 
 
5) If the Athletes are coming for an athletic event, have complementary 

tickets (3) been reserved? YES ____ NO ____ 
 

6) Do any of the recruits above play another sport? _______________  
 

7) HAVE YOU CHECKED THE RECRUITING CALENDAR? YES ____ NO ______ 
 

8) Are you using a student host?    YES ____ NO ______ 
 

9) If yes to question #7, list name of the student host or hosts 
______________________________________________________________ 



West Virginia State University 
Yellow Jackets 

DIRECTIONS AFTER VISIT 
Give completed form, copy of prospect letter, and receipts to the Athletic 

Department Secretary for processing. 

 

 
CASH ADVANCE 
 

10) Cash Advance:      ________ 
 

11) REIMBURSEMENT SECTION: 
MEALS: 

a. Meals: PLACE/LOCATION____________  $________ 
 
b. Meals: PLACE/LOCATION____________  $________ 

 
c. Meals: PLACE/LOCATION____________  $________ 

 
d. Meals: PLACE/LOCATION____________  $________ 

i. MEAL TOTAL COSTS:   $________ 
LODGING: 

e. Room(s): PLACE/LOCATION_____________ $________ 
 

i. Who stayed? __________________ 
i. ROOM TOTAL COSTS:   $________ 

INCIDENTALS: 
f. STUDENT HOST NAME: _________________ $________ 
 
g. OTHER: _____________________________ $________ 

i. INCIDENTAL COSTS:   $________ 
 

ii. TOTAL:     $________ 
 

2. TOTAL REIMBURSED TO COACH OR WVSU  $________ 
 

3. COACHES SIGNATURE: _______________________________ 
 

4. DATE: ____________________________________________ 
 
COMPLIANCE OFFICER SECTION 

A. Did you send/fax/email or hand deliver the official visit letter to the 
recruits listed above?  

 
B. Did you receive a transcript/test scores for the recruits above?  
… 
C. Did you evaluate the transcripts for the recruits listed above? 

 

D. Did you send the recruits names into the Clearinghouse? 
 

E. Did the coach follow procedure?  


